Download a Registration Letter
e Login to the website.

e C(Click on the “Registration Letter” Menu tab to go the Registration Letter interface.
e Registration/Verification letter will be downloaded in a PDF format.
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Please make a selection from the above options.

Dashboard - use tab to complete setting assessment{s), view and download assessment{s), submit remediation
documents for assessmentys).

Staff - use tab to view, add or remove provider staff.

Settings - use tab to view, add or remove provider settings. You must add the setting (service location) before an
assessment can be completed for it

Communication - use tab to correspand with assigned Reviewer and Portal Administratar.
Registration Letter - use tab to download Portal Registration Letter

Presumed Compliance - use tab to complete presumed compliance, view and download presumed compliance
certificate(s)

Resources -
* User Manuals - use tab to view and download user manuals to assist in adding staff, adding setting(s), completing
KDADS Final Rule
view and download frequently asked questions for Final Rule.
 Site Map — use tab to quickly navigate around partal site
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Download a Assessment Compliance Certificate

e login to the website.
e C(Click on “Dashboard” menu option.
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Please make a selection from the above options.

w and download assessment(s), submit remediation

Dashboard - use tab to complete setting as
documents for assessmentys).

Staff - use tab to view, add or remove provider staff.

Settings - use tab to view, add or remove provider settings. You must add the setting (service location) before an
assessment can be completed for it.

Communication - use tab to ond with assigned Reviewer and Portal Administrator

Registration Letter - use tab

nload Portal Registration Letter

Presumed Compliance - use tab to complete presumed compliance, view and download presumed compliance
certificate(s)

Resources -

ad user manuals to assist in adding staff, adding setting(s), completing
assessment: " DS ule

* FAQS - us quently asked questions for Final Rule

+ Site Map - use tab to quickly navigate around portal site.
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e To download the assessment compliance certificate of a compliant assessment, click the “Compliance
Certificate” link.

e A certificate will be downloaded in PDF file format.
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