
INITIAL LICENSURE STEPS AND SUGGESTED ORDER 

 

 

 

 Re Contact one or more Administrator-in-
Training (AIT) practicum sponsors to find 
out about their program and enroll. 

Locate a preceptor willing to provide the 
training for the AIT. 

Candidate decides to seek Kansas licensure 

Begin the AIT practicum Either download initial license application materials 
from the website or request by contacting Health 
Occupations Credentialing (HOC) 

Order transcript 
verifying minimum 
baccalaureate degree. 

Send application 
materials to HOC 

Request 2 reference 
letters 

Download regulations 
necessary for State test 
from www.kdads.ks.gov 

Request State test (by phone, email or 
in writing when application & fee are 
submitted to HOC. 

Complete State test (within 15 days) 
and return to HOC for scoring. 

Prepare/Study for the NAB exam. 

Apply to take the NAB exam at 
www.nabweb.org 

Schedule NAB exam (upon NAB 
approval) Must test within 12 months of 
AIT completion. 

Take/pass the NAB exam 

License issued once all above have been 
successfully completed. 

If NAB exam is failed applicant can test two 
additional times without seeking Board 
approval 


